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Korean International School

                                                     	
Tender Document

Issue Date:                   	15th May 2026

Subject of Tender:  		Korean International School(Korean Section) school trip

Tender Number: 		KS-2026-002

Service Period: 		16th November 2026 – 20th November 2026 (4nights 5days)


 















Tender Closing Date and Time: 20th May 2026, 4:00 PM

Korean International School
55 Lei King Road, 
Sai Wan Ho
Hong Kong
Attention: Mr. Kim
Tel: 2569-5500
Website: www.kis.edu.hk 












INSTRUCTIONS TO TENDERERS

A. GENERAL
 Tenderers are advised to acquaint themselves fully with the itinerary, scope of travel services, time schedule, and terms and conditions including all the provisions of the Tender Document before framing up their tender.


B. SITE PARTICULARS
 The Contractor shall satisfy himself before submitting his tender as to the nature of the school trip services, including requirements for student safety, emergency protocols, transportation (flight/bus), and accommodation (hotel/resort).The Contractor shall obtain all necessary information as to risks, contingencies, and other circumstances which may influence or affect this tender. All pre-bidding preparation costs will be for the account of the bidder.


C. SUBMISSION OF TENDER
[bookmark: _top] Tenders in duplicate shall be submitted to our Tender Box by a sealed envelope drop to General Office Room 509 before the cut-off time as following:

· Tender No.:KS-2026-002
· Closing Date & Time:20th May 2026, 4:00 PM
· Addressed to:Mr. Kim
Korean International School, 55 Lei King Road, Sai Wan Ho, Hong Kong

The tender document must include a cover letter on company letterhead stating the firm's name, registration number, names and HKID numbers of directors, and representative contact details. Incomplete documents will lead to disqualification.Submissions via e-mail or fax will not be accepted.


D. TERMS & CONDITIONS
1. General Rate: The tender shall be based on the general conditions of the Contract. Tenderers are required to quote rates for each category (e.g., airfare, accommodation, meals, insurance, and guide services). All rates shall remain firm for the contract period.

2. Experience: The tenderer shall submit details describing experience in handling school trips or large-scale educational tours, including at least three (3) job references. Documents should include the qualifications of the proposed tour guides and a current detailed résumé of the Project Manager (Tour Coordinator).

3. Subcontracting: The contractor shall notify KIS in writing of all subcontractors (e.g., local bus companies, restaurants) awarded under this contract. This shall not relieve the contractor from any liability. The Contractor shall not assign its obligations without prior written consent from the Supervisor of KIS.

4.Validity: Prices quoted must be valid for at least 60 days from the closing of the tender.

5. Termination: KIS may terminate this contract if the Contractor fails to provide services, fails to perform safety obligations, or engages in corrupt practices.

6. Insurance: The contractor shall provide comprehensive Travel Insurance for all participants, covering medical expenses, personal liability, accidental loss, and emergency evacuation.


   E. SCOPE OF SERVICES & SAFETY REQUIREMENTS

The Contractor is required to provide all of the following services:

1. Safety Management:The Contractor must provide a detailed safety management plan, including emergency contact networks and hospital locations near the accommodation and activity sites.

2. Transportation Safety:All vehicles provided must be fully insured, regularly maintained, and equipped with seat belts. Drivers must have valid professional licenses and clean driving records.

3. Food Safety & Hygiene:The Contractor must ensure that all meals provided are prepared in hygienic conditions. Special dietary requirements (e.g., allergies, religious diets) must be accommodated upon prior notice.

4. Accommodation:The hotel/resort must be a licensed establishment. Rooms for students and teachers should be appropriately allocated (separate floors or wings if necessary)to ensure supervision and safety.

5. Staff Conduct:The tour guides and staff must be properly identified (e.g., uniform or ID badges) and maintain professional conduct at all times. All staff must comply with child protection policies.

6. Compliance:The Contractor shall be responsible for compliance with the laws and regulations of both Hong Kong and the destination country/region.

7. Briefing:The Contractor shall provide a pre-trip safety briefing for students and teachers at KIS before the departure date.

8. Indemnity:The Contractor shall indemnify the School against any expense, liability, claim, or loss in respect of any injury or damage to persons or property arising out of the Performance of the travel services.

9. Key Company Personnel
	Name
	Position
	Responsible Role
	Qualification/Experience

	
	
	
	

	
	
	
	  

	
	
	
	










10. Sub-contractors (e.g., Local Agencies, Transport)
	Name
	Responsible Role
	Qualification/Experience

	
	
	

	
	
	

	
	
	










   F. DISPUTE RESOLUTION & GOVERNING LAW

If any dispute arises, the parties shall make every effort to resolve it amicably. If unresolved after 30 days, mediation may commence upon written notice. All services and the contract shall be construed in accordance with the laws of the Government of the HKSAR.
Warranty/Liability Period:The Contractor remains liable for any pending claims or service disputes for 12 monthsafter the completion of the trip.


   G. PARTICULARS OF PERSON ACTING AS REPRESENTATIVE

 I, the undersigned, confirm and acknowledge that:

 I understand the above conditions and requirements and undertake to abide by them.

 The information furnished is true, correct, and accurate.

 Any conflict of interest will be declared below.

Comment:








	Representative’s Full Name:
	Capacity:
	HKID No.

	Signature and Company Chop:
	Date:

	Address:

	Email:
	Contact Number:


All the works to be carried out by contractor shall be construed in accordance with the laws of the Government of the HKSAR.
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